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To:   All NHPSTC Council Members 
 
FROM:  Director John Scippa 
 
DATE:  August 22, 2023 
 
RE:  Director’s Monthly PSTC Council Report  
 

Bureau of Recruit Training:  

1. 193rd Full Time Police Academy began on June 12th. 
2. 194th Full Time Police Academy began on July 31st.   
3. 122nd Corrections Academy began July 24. 
4. 283rd Part-Time Police Academy will begin as soon as we receive enough 

applications. 
5. With all the required LEACT classes, increase in scenario training and adding CIT 

to the schedule, the council will need to discuss extension of the length of the 
academies, (FTA and PTA).  Position paper and model schedule to follow. 

Bureau of Professional Development: 

1. Court Security Officer Training and Certification program initial meeting with AOC 
was conducted earlier this month.  More planning meetings will be occurring to 
establish curriculum and schedule. 

2. RFPs for In-service Training contracts are prepared and ready to go to G and C for 
approval. 

3. 30 minute PTSD awareness training has been built for online access.   

Bureau of Standards and the Conduct Review Committee: 

1. Conduct Review Committee (CRC) has its last meeting on August 18th. 
2. CRC staff has had meetings with the AG PIU, AG Civil Rights Bureau and with the 

Director of the NH HRC to refine workflow. 
3. An offer was made to a candidate for the part time investigator position.  After the 

entire background package was complete, the applicant declined the offer for a 
higher paying job.  The position is advertised again. Interviews to follow. 

NH Law Enforcement Accreditation Commission: 

1. The program has been launched and we now have 7 agencies signed up for the 
process. 
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PST Budget:   

1. In an effort to accommodate the rolling corrections academy, we have expended 
some resources to re-purpose the Morton Room to create a 25-person classroom.  
The equipment we purchased will still allow for reconfiguration of the room for 
meetings as needed.  

2. Capital Projects for Firearms Range and AC replacement projects have begun with 
engineering proposals.  Unknown when the projects will begin.  

3. We have presented Aladdin Food Services with a contract extension for a modified 
dining services contract for one year.  The modifications include that lunches will 
be the only meal covered by the contract and that the price for lunch was 
increased from 7 dollars per meal to 15 dollars per meal per Aladdin. This contract 
has been finalized and ready to be presented to the Governor and Council for final 
approval.   

Outreach, Education and Legislation:  

1. There are two bills of interest that were retained.  The first is HB 113, that deals 
with the elimination of the 3 year incumbent fitness testing.  I have filed a 
proposed amendment with the CJ Committee Chair that attempts to retain the 
mandate of three year medical exams and fitness testing but eliminates the 
suspension for failure of the fitness test  The second bill is in ED&A HB 130, which 
proposes to allow retired firefighters the opportunity to work at NH FST and have 
those hours not count against the retired cap. I have testified in support of this bill 
if they provide the same relief for retired police and corrections officers working at 
NH PSTC. 

2. The MOU between DHHS NH PST and NHFEMS for the grant to help us jointly 
develop a state-wide First Responder training program for PTSD is almost 
finalized.  NHFEMS will manage the grant. 

Staff and Operations: 

1. We are excited to welcome Lt. Eric J. (EJ) Foulds as the new full-time investigator 
for the CRC.  EJ comes to use from the North Andover Ma Police Department 
where he just retired as a detective lieutenant after 32 years of service. 

2. We have three LETS registered to attend Scenario Instructor Training with 
Simmunitions in October of this year.   

3. We are waiting to have DAS approve the SJDs and post the positions for the 
following new authorized positions: 

a. Full time Instructional Designer 
b. Full time Program Coordinator to assist with accreditation and active shooter  

training. 
c. Two Part time LETS candidates to support CSO training and augment overall 

academy and in-service training efforts have been given conditional offers of 
employment and their background investigations have been started.  
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Open Action Items: 

1. Administrative Rules Committee: Chapters 100 to 400 have been amended and 
are being prepared for final council review and approval.  

Discussion Items:   

1. Request the council to review of proposed changes to Chapter Three of the 
Technical Assistance Manuel regarding a standardized certification process for 
academy and in-service instructors. (Amended with newest version sent out)  
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STATE OF NEW HAMPSHIRE 
NH Police Standards and Training Council 

 
 

TECHNICAL ASSISTANCE MANUAL 
 

Title: Chapter 3 – Adjunct Instructor Certification Standards 
 
Effective Date:  06/01/2023 Revision Date: 
  
Page(s): 6  
 
References:   
 

Authorizing Signature: 
 
 
    ________________________________________ 
John V. Scippa 
Director, NH Police Standards and Training 

 
 

Chapter 3 – Adjunct Instructor Certification Standards 
 
Purpose 
 
The Council shall certify adjunct instructors considered qualified to teach in one or more 
prescribed Council-offered training courses based on the standards provided in this section. 
Within this policy, guidelines shall be set to establish consistent recertification standards for 
Council-sponsored instructors.  
 
Scope, Classification and Applicability 
 
A person who is currently certified or licensed by the State of New Hampshire or a nationally 
recognized certifying body shall not require certification by the Council to teach recruit and/or 
certified officers a subject for which the person is already certified or licensed. 
 
All Adjunct Instructors will be classified as one of the following: 
 

• Adjunct Instructor I (Level I) 
• Adjunct Instructor II (Level II) 
• Adjunct Instructor III (Level III) 
• Professional Lecturer 

Eligibility 
 
Instructors shall be eligible for certification if they meet the minimum qualification in the areas of 
education, training, and experience for each classification of Adjunct Instructor. 
 
All applications shall be completed on PSTC’s record management system and approved by the 
Director and/ or designee. 
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Prerequisites for Certification 
 
Adjunct Instructor I (Scenario Training): This level instructor will be used primarily for 
scenario-based training.  This instructor will be used to either be a role player, safety monitor or 
evaluator during scenario-based training. They will work under the direction of a LETS, Level II 
or Level III Instructor.  A person applying for certification to be an Adjunct Instructor I shall meet 
the following prerequisites: 
 

• Active Full-Time NH Police Officer or NH Corrections Officer as applicable. 
• Experience of more than one year as a police or corrections officer as appropriate. 
• Recommendation and Permission from the Chief of the hiring authority including: 

o A declaration from the Chief that the candidate is not on the EES or under 
investigation at the time of the application; and 

• Reviews, understands, and commits to following all NHPSTC general orders regarding 
safety and professional interaction with academy recruits. 

Adjunct Instructor II (Teaching Assistant):  A person applying for certification as an Adjunct 
Instructor II shall generally be used to instruct police or corrections procedures.  A Level II 
instructor may lead a block of instruction under the guidance of a LETS or Level III instructor 
and must meet the following requirements: 
 

• Active Full-Time NH Police Officer or NH Corrections Officer as applicable; 
• Experience of 3 years or more as a police or corrections officer as appropriate; 
• Recommendation and permission from the Chief of the hiring authority including; 

o A declaration from the Chief that the candidate is not on the EES or under 
investigation at the time of application; 

• Reviews, understands and commits to following all NHPSTC general orders regarding 
safety and professional interaction with academy recruits; and 

• In the case of being certified to teach any of the topic areas below, the candidate must 
have completed an Instructor Level Certification Program through NHPSTC (Copy of 
Certificate) or equivalent: 
 

o Defensive Tactics 
o Driving 
o OC Spray 
o Baton   

 
• For Firearms Instructor Certification, the candidate must comply with all requirements 

set forth in Pol 404.05. 
• In the case of a topic area not listed in the above list, the candidate must list all relative 

experience and training they have that set forth their skills, knowledge, and ability for 
teaching that topic area. Examples of these types of topic areas include Motor Vehicle 
Stops, Building Searches, Officer Survival, High Risk Operations, Active Shooter 
Response, etc.  

Adjunct Instructor III (Lead Instructor): A person designated as an Adjunct Instructor III shall 
be a reliable subject matter expert, as determined by the Director, Assistant Director or 
Academy Staff Topic Coordinator and a proven and seasoned academy instructor.  A Level III 
instructor may lead a block of instruction under the guidance of a LETS and must meet the 
following requirements: 
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• Active Full-Time NH Police Officer or NH Corrections Officer as applicable; 
• Experience of 5 years or more as a police or corrections officer as appropriate; 
• Recommendation and permission from the Chief of the hiring authority including; 

o A declaration from the Chief that the candidate is not on the EES or under 
investigation at the time of application; 

• Reviews, understands, and commits to following all NHPSTC general orders regarding 
safety and professional interaction with academy recruits; 

• Completion of NHPSTC Instructor Development Program or similar block of instruction 
(Copy of Certificate); and 

• In the case of the listed topic areas below, the candidate must have completed an 
Instructor Level Certification Program through NHPSTC or equivalent (Copy of 
Certificate): 
 

o Defensive Tactics 
o Driving 
o OC Spray 
o Baton   

 
• For Firearms Instructor Certification, the candidate must comply with all requirements 

set forth in Pol 404.05. (Copy of Certificate) 
• In the case of a topic area not listed in the above list, the candidate must list all relative 

experience and training they have that set forth their skills, knowledge and ability to 
support them teaching that topic area. Examples of topic areas include Motor Vehicle 
Stops, Building Searches, Cell Extraction, Officer Survival, High Risk Operations, Active 
Shooter Response, etc.  

• During their time of providing instruction during academy training as an Adjunct 
Instructor II, through evaluation by the Director, Assistant Director or member of the 
Academy staff, they routinely demonstrate their ability to be an effective and reliable 
instructor as determined by their quality and method of instruction, and their ability to 
meet the generally accepted principles of instruction as defined below: 
 

o Attitude toward students; 
o Command and knowledge of the subject; 
o Ability to hold students' interest  
o Organization of the material prescribed; 
o Use of training aids; 
o Overall preparation; 
o Clarity of presentation; 
o Student performance on examinations; and 
o Projection of an image reflective of professionalism and community-based 

service. 
o Assures the safety of the students and the classroom/teaching environment. 

Professional Lecturer: A person who is currently certified or licensed by the State of New 
Hampshire or a nationally recognized certifying body shall not require certification by the 
Council to teach a topic area for which the person is already certified or licensed. A person 
regarded as a Professional Lecturer is generally teaching academic non-police or corrections 
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subjects, including, but not limited to; mental health, criminal law, criminal procedure, 
management, human relations, or administration, and shall have: 
 

• A college degree in a related field; and 
• Experience in the subject to be taught.  

Waiver of Requirements 
 
The Director and/ or designee shall, in his/her discretion, waive any part of the requirements of 
this chapter if he or she finds that a person has an equivalent combination of education, training 
and experience. 
 
Oversight of Program 
 
The LETS coordinator of any training program or topic accredited by the Council shall monitor 
the program periodically while under the direct supervision of the Bureau of Professional 
Development and Technology to ensure that instructional excellence is maintained. 
 
Reciprocal Certification 
 
If an officer has successfully completed an instructor certification course for Driving, Baton, 
Defensive Tactics, Firearms, Oleoresin Capsicum (OC) and/ or Instructor Development other 
than the Council-approved instructor certification program and their instructor certification is 
current and wishes to receive a reciprocal instructor certification, the officer’s reciprocal 
instructor certification will be approved if the officer: 
 

• Submits a complete report with attached documentation and copy of certificate via 
PSTC’s record management system, and upon review of the course curriculum, the 
Director or designee has determined is equivalent to the Council instructor course; and 

• Requires the officer to demonstrate the equivalent level of skills and knowledge required 
by successfully completing a Council sponsored instructor recertification course in that 
specific discipline. 

Revocation of Certification 
 
Instructor certification shall be revoked by the Director whenever an instructor is found to be no 
longer qualified, or it is objectively determined that the instructor: 
 

• Has been discharged or asked to resign, or has resigned in lieu of internal investigation 
or discharge from their agency as a certified NH Law Enforcement Officer; 

• Has failed to provide adequate instruction or to maintain a professional reputation; 
• Has falsified or omitted information on an application for certification or supporting 

documents; 
• Is not following the curriculum prescribed by the Council for the course being taught or is 

in violation of any other Council rules or standards; or 
• The quality or method of instruction violates generally accepted principles of instruction 

or training – 
 

o "Generally accepted principles of instruction," as used in this section, means an 
evaluation of an instructor's: 
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 Attitude toward students; 
 Command and knowledge of the subject; 
 Ability to hold students' interest; 
 Organization of the material prescribed; 
 Use of training aids; 
 Overall preparation; 
 Clarity of presentation; 
 Student performance on examinations;  
 Projection of an image reflective of professionalism and community-

based service, and 
 Assures the safety of students and the classroom and teaching 

environment. 

Lapse of Certification 
 
Starting January 1st, 2024, to maintain any New Hampshire Police Standards and Training Council 
-sponsored instructor certification in name and/ or content for Driving, Baton,  
Defensive Tactics, Conducting 3-year Physical Fitness Test, and/ or Oleoresin Capsicum (OC) 
each officer must: 
 

1. Successfully pass one Council sponsored instructor refresher course every second 
calendar year; and 

2. Instruct, administer and/ or assist in at least one academy or in-service training 
program held at or sponsored by PSTC every second calendar year. 

 
Any Driving, Baton, Defensive Tactics, and/ or Oleoresin Capsicum (OC) instructor who received 
their instructor certification prior to 2023 shall be required to take a Council-sponsored instructor 
recertification course on or by December 31st, 2024. If this requirement is not met, the officer’s 
instructor certification will lapse.  
 
There is no recertification course for Shotgun, Rifle and/ or Revolver. These courses remain current 
as long as the Officer’s Firearms Instructor certification remains active.  
 
If an officer fails to stay current on any Council sponsored instructor certification, the officer must: 
 

1. Complete a Council sponsored instructor recertification course within one (1) year of the 
date of lapse. Prior to successful recertification, the officer cannot administer any test or 
teach any block of instruction associated with the lapsed instructor certification.  

2. Failure to stay in compliance with the above-mentioned instructor recertification 
standards a second time will result in a lapse in certification and will require the officer 
to retake the full instructor course.  

 
An instructor’s certificate shall become inactive if the holder of the certificate does not maintain 
either full-time or part-time status as a police, corrections or probation/parole officer.  
 
Certification as a Firearms Instructor shall be as dictated by Pol 404.05. It should be noted that 
successful completion of the Shotgun, Rifle and/ or Revolver Instructor Course DOES NOT 
recertify an officer as a Council-sponsored Firearms Instructor.  
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Use of Guest Lecturers 
 
Other instructors may be utilized on an occasional basis for a specialized subject area of a 
training program. They shall be classified as guest lecturers, and the requirements for an 
application and certification shall be waived by the Director, Assistant Director or Academy Staff 
Topic Coordinator.  "Guest lecturer" means a person who, by reason of position or experience, 
can make a worthwhile contribution to a training program and is experienced in a specialized 
area, with his or her instruction limited to that area of experience. 
 


